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Joint Report (Year 2 / 4 Assessed Seminar)

Please submit to the graduateschool@qmu.ac.uk within five working days of seminar date
	The Candidate

	Name:

	School / Department: 

	Title of project: 

	Supervision Team (please indicate who was in attendance at the seminar)

1.

2.

3.

	Assessment Panel

	Assessment Panel Members (please indicate Chair):

1.

2.

	Date of assessed seminar 

	

	Feedback on candidate’s written report and oral presentation 

	The assessment criteria for year 2 assessed seminars should focus on providing positive and constructive formative feedback for both the written submission and the candidate’s performance at the assessed seminar. The purpose of the assessed seminar is not to hinder progression, but to provide an opportunity for candidates to celebrate their work and for academics to provide further support and guidance on the process of planning, developing and completing excellent academic work.  

Formative assessment criteria include:
· Ability to write in a clear and concise manner and at doctoral standard; 

· Evidence of thorough background knowledge of their research area and illustrate its significance; 

· Ability to explain and justify their research to their target audience; 

· Aptitude for critically appraising key research issues;

· Capacity to defend their research work and elaborate on their reasoning in discussion in response to questions;

· Providing evidence of their plan of future work with appropriate milestones.



	Issues to bring to the attention of the Supervisory Team

	If appropriate, assessors may wish to note issues of concern to the Supervisory Team. For example, in study design, methodology, ethics, academic writing capability, communication skills, progression etc. 



	Decision

	Please indicate the recommendation of outcome from the four options below:

(a) The candidate continues to progress with their studies

(b) the candidate continues to progress with their studies with minor issues to be resolved

by the candidate and Supervisory Team 

(c) the candidate continues to progress with their studies with major issues to be resolved

by the candidate and Supervisory Team

(d) the candidate has not made satisfactory progress with their studies

Signed (Panel Chair):




       Date:

Signature of the panel chair assumes approval of all panel members. 



Further Guidance on Outcomes
The Chair of the assessment panel should write a Joint Report (submitted to the Graduate School within five working days of the seminar assessment) consisting of the formative feedback on the candidate’s written report and oral presentation. 

The panel may also comment on whether the candidate is, in their opinion, making satisfactory progress.  The contents of the Joint Report will be reviewed by the Graduate School Academic Board and, once approved, will be provided to the candidate and their Supervisory Team.  

The assessment panel may make one of four recommendations:
a) the candidate continues to progress with their studies
The candidate is making acceptable progress with their studies and has provided strong evidence of a good level of competency in their research and transferable skills.  
b) the candidate continues to progress with their studies with minor issues to be resolved by the candidate and Supervisory Team
In the event of (b), the candidate and Supervisory Team would be expected to develop a study action plan to help resolve the minor issues raised by the panel. Where only minor issues have been identified, normally no further meeting with the panel will be required (Regulation 6.5.7).  The action plan may include a recommendation of:
· Attendance at internal or external doctoral research training opportunities e.g. academic writing tuition, statistics training courses, attendance at careers sessions etc. 

· Identifying (and attending) further opportunities for improving presentation and communication skills e.g. presenting at further internal or external conferences. 

· Any other appropriate course of action to address specific issues

The action plan should be submitted to the Graduate School no later than one month following the date of receiving the Joint Report. 

c) the candidate continues to progress with their studies with major issues to be resolved by the candidate and Supervisory Team
In the event of (c), the candidate and a member of the Supervisory Team will be invited to meet with the Chair of the assessment panel to discuss the candidate’s performance and how any concerns could be addressed. The candidate and Supervisory Team will be required to develop a study action plan to address the major issues raised by the panel (as detailed above) (Regulation 6.5.8).  The action plan should be submitted to the Graduate School no later than one month following the date of receiving the Joint Report. 
d) the candidate has not made satisfactory progress with their studies
In the event of (d), the candidate will be invited to meet with the Chair of the Assessment Panel and the Postgraduate School Research Coordinator to discuss their performance and how the concerns of the panel can be addressed. The candidate and Supervisory Team would be required to develop a study action plan to address the issues raised by the panel (as detailed above).  

The Postgraduate School Research Coordinator, in consultation with the Supervisory Team, should agree a maximum timescale for the candidate to address the issues to their satisfaction. Failure to address the issues may result in de-registration on grounds of seriously inadequate progress, except where extenuating circumstances apply (Regulation 6.5.9)

The action plan, along with dates by which milestones need to be completed, should be submitted to the Graduate School no later than one month following the date of receiving the Joint Report. 
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