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DOCTORAL SUSPENSION REQUEST FORM

Please see over for instructions on completing this form

	Part A - PERSONAL DETAILS

	Full Name
	

	School/ Division
	

	Research Centre
	

	Supervisory Team 
	1.
2.

3.

	Part B – REGISTRATION DETAILS

	Current Registration Dates

	Date of Initial Registration:
	
	End of Prescribed Period Date:
	

	Current Stage of Study:
	
	End of Continuation Period Date:

	

	Programme: 
	PhD  /  Prof Doc / PhD by Publication (Prospective) / PhD by Publication (Retrospective)
	Mode of Study:
	Part-time  /  Full-time

	Source of 
Funding:
	QMU Bursary  /  External Funding / Self-Funded
	If Externally Funded, please state by who:
	

	Previous Suspension(s) Approved (maximum of 24 months per student is permitted)

	No. of Previous Suspensions:
	
	Total No. of Months: 
	

	Part C – SUSPENSION PERIOD SOUGHT

	No. of Months Requested:
	
	Date suspension to start:
	

	
	
	Date suspension to end:
	

	Part D – REASON FOR SEEKING SUSPENSION

	Please indicate your reason(s) for requesting a suspension of studies.  For a suspension due to illness or a medical condition, a doctor’s line must be provided with this form.  Please note that retrospective suspensions will only be considered in exceptional circumstances that can be evidenced. 


	Part E – SUPERVISORY APPROVAL (for completion by supervisor)

	One Member of the Supervisory Team should use this section to provide a brief statement of support and confirm approval of request, on behalf of the Supervisory Team.

SIGNATURE:  
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Submitting the Suspension Request Form
· All forms must be approved by the supervisor before being submitted to the Graduate School. The submission will not be accepted otherwise.
· Once the above form is complete please submit to graduateschool@qmu.ac.uk, Cc. your Supervisory Team.
· Suspension requests should be submitted before the suspension period starts. Submission of the form electronically will be taken as confirmation that the information supplied is genuine.
What happens next? 
· Suspension requests are considered by the Graduate School Academic Board. Requests may take up to two weeks depending on the complexity of the request. 

· Submission of a request does not guarantee approval. 
· You may be asked to provide further evidence in support of your application. 
· Candidates and supervisors will be informed of the decision of the GSAB by the Graduate School Officer. 

· If you are in receipt of a QMU bursary or external studentship, maintenance payments will cease for the period of approved suspension. 
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