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Sports Exemption Request Form

Queen Margaret University recognises that participation in sport contributes positively to student wellbeing, belonging, personal development, retention and success. The University recognises that participation in approved sporting activities may occasionally conflict with scheduled classes.
Submission of the Sporting Exemption Request Form should only be done after review of section 12 of the Student Attendance and Engagement Policy.
Students on programmes that include placements should speak to their Programme Leader and/or Placement Tutor prior to completing this form, to ascertain whether attendance at the sporting event is possible.
Students taking place in external sporting events, and applying for a sporting exemption, are expected to have an attendance percentage above the 70% threshold (as noted in the Student Attendance and Engagement Policy).

Section A – To be completed by the student
Once you have completed this section, please submit the form electronically to the Students’ Union (Union@qmu.ac.uk) from your QMU email address.
	STUDENT DETAILS

	Full Name
	Click or tap here to enter text.
	QMU Student Number
	Click or tap here to enter text.
	Programme of Study
	Click or tap here to enter text.
	Programme Leader
	Click or tap here to enter text.
	Level of Study
	Click or tap here to enter text.
	Sport/ Sports Team
	Click or tap here to enter text.


	SPORTING EVENT DETAILS

	Name of Event
	Click or tap here to enter text.
	Date of Event
	Click or tap here to enter text.
	Start Time of Event
	Click or tap here to enter text.
	Duration of Event (including travel time)
	Click or tap here to enter text.
	Please use the space below to provide any relevant additional information.

	Click or tap here to enter text.




	AFFECTED MODULE(S) DETAILS

	Module Code/s
	Click or tap here to enter text.
	Module Name/s
	Click or tap here to enter text.
	Date and Start Time of Affected Module/s
Use a separate line for each affected module
	Click or tap here to enter text.
	Please use the space below to outline any arrangements made with the module coordinator regarding your absence and how you plan to engage with the missed session's learning materials and outcomes.

	Click or tap here to enter text.


	STUDENT CONFIRMATION

	I confirm that the information provided in Section A is true and accurate. ☐

	SIGNATURE
	DATE

	Click or tap here to enter text.	Click or tap here to enter text.

*Please type your name above. The University will consider the receipt of this form electronically, from your QMU student email, as being equivalent to a signature. Any email correspondence about your request will be sent to your QMU student email account.

Section B – To be completed by the Students’ Union
Once you have completed this section, please submit the form electronically to the relevant Programme Leader.
	STUDENTS’ UNION CONFIRMATION

	I confirm that the information provided in Section A is true and accurate. ☐

	SIGNATURE
	DATE

	Click or tap here to enter text.	Click or tap here to enter text.


Section C – To be completed by the Programme Leader
Once you have completed this section, please submit the form electronically to Union@qmu.ac.uk and Attendance@qmu.ac.uk, citing Sports Exemption in the subject line.
	PROGRAMME LEADER NAME
	Click or tap here to enter text.


	DO YOU APPROVE THE STUDENT’S SPORTS EXEMPTION REQUEST?

	Approved?
	Yes ☐ No ☐

	Reasoning if not approved
	Click or tap here to enter text.


	PROGRAMME LEADER CONFIRMATION

	SIGNATURE
	DATE

	Click or tap here to enter text.	Click or tap here to enter text.
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