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Student Guide - Create a Panopto recording 

Method 1: Recording through Panopto Capture Online 

1. Click the link click here to open your personal folder.
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2. Click the Create button in the top middle to open the dropdown.

You will see two options to record. Panopto Capture can be used without installing any software. Instructions on using Panopto Capture are below:
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3. Select Panopto Capture from the dropdown. (This will open a new browser tab)
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4. If your device has multiple microphones, click the microphone symbol on the top left to select which one to use. (A line just under the black screen in the recording window will move to indicate the sound being caught by the microphone.) 

5. If you want to record yourself or a subject and your device has multiple cameras, click the camera symbol in the top middle to select which one to use. 

6. If you want to capture what is going on your computer screen, click the monitor icon on the top right to select which screen to use. (When choosing to record a screen, you have the option of whether to capture the entire screen, an application window, or a tab in your browser.)

7. Click the record button. A countdown timer will begin, starting at 5.

8. Once you have finished recording, click the stop recording button. 

9. If you captured your screen, click the Stop Sharing button in the bottom middle.

10. Enter a meaningful name for the title of the video. 

11. Check the dropdown for the folder location you are saving to. Choose a module from the list or MyFolder if you do not want to add it to a module yet.

12. Optional- Add a description of the video. 
Install the Desktop software
1. Click the link click here to open your personal folder.
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2. Click the Create button in the top middle to open the dropdown, then click on Record a new session 
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3. Click on the Download Panopto button to download Panopto.
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4. A package qmu.cloud.panopto.eu_panopto.pkg will download to your computer. Double click on it to begin the install.

5. Follow the installation instructions.
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6. After installation is complete go back to the assessment link

Method 2: Recording through Desktop Recorder (MAC instructions)
1. Click on Create, select Record a new Session, then click the Open Panopto button.
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1. In the space next to Session, enter a meaningful name for the video title. 

2. Under Primary Source on the left, choose a video source to record yourself and choose the source of the audio. (The bar under Audio will fill with green or red to indicate audio input. Red means that the sound is too loud.) 

3. Under Slides check Record PowerPoint or Record Keynote if you wish to use them.

4. Under Secondary Sources, Secondary 1 will show your screen, use Secondary 2 to choose whether to record other screen(s) and/or other camera feeds. 

5. To begin recording, click the Record button at the top left. (You can pause recording by hitting the Pause button and resume recording by hitting the Resume button).

6. Click the Stop button to stop recording. 

7. A Recording Complete window will appear (optional -enter a description)

8. Click the Upload button. (If unhappy with the recording, you can click the Delete and record again button, confirm by clicking the Delete button, and repeat the recording steps.
Method 2: Recording through Desktop Recorder (PC instructions)
1. Click the Panopto Video link you have added in the Module Navigation menu on the left. 

2. Click the Create button in the top middle to open the dropdown. 

3. Select Record a new session from the dropdown. (This will open a pop up window) 

4. Once you have downloaded and installed Panopto, click the Open Panopto button.
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5. Check the Folder location you are saving to. Choose a module from the list or MyFolder if you do not want to add it to a module yet.
6. In the space next to Name, enter a meaningful name for the video title. 

7. Under Primary Source on the left, choose a video source to record yourself and choose the source of the audio. (The bar under Audio will fill with green or red to indicate audio input. Red means that the sound is too loud.) Please note that the record button is greyed out until you have selected an audio source. 

8. Under Secondary Sources check Capture PowerPoint if you wish to use them.

9. Under Secondary Sources, you can select which screens you want to record (note in the screen shot above I had 3 screens attached). Check the box on screen Enable screen capture preview to check what you will see in the recording. From here you can also select Add Another Video Source if you have another camera attached.

10. To begin recording, click the Record button at the top left. (You can pause recording by hitting the Pause button and resume recording by hitting the Resume button).

11. Click the Stop button to stop recording. 

12. A Recording Complete window will appear (optional -enter a description)

13. Click the Done button. (If unhappy with the recording, you can click the Delete and record again button, confirm by clicking the Delete button, and repeat steps 4-11 as needed).
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