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AUTHORISED ABSENCE SIGN IN FORM

	Name and matric no. 
	

	School and Division
	

	Supervisory Team 
	

	Date of form completion
	

	Dates of Approved Absence from QMU

	From
	
	To
	

	CONTACT DETAILS

	Please provide the following information: 
Country of residence during absence

Address where you are staying during absence

Contact telephone number 

Alternative email address (i.e. personal email)

Any further information



	Part D – STUDY PROGRESS

	Please provide a brief update on your period of absence – e.g. if you are undertaking data collection remote research please provide information on how this is progressing to date and what milestones you have achieved (500 words max.)


	Part E – STUDY PLAN  

	Please provide a brief overview of your planned data collection / research for the remainder of your absence period (250 words max.)


	Part F – SIGNATURE 

	I confirm that the information supplied is genuine and my supervisors have been informed of my absence and updated on my academic progress. (electronic signatures accepted).  
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	RECORDED  BY:
	
	DATE:
	
	

	SUPERVISORS VERIFIED ABSENCE
	DATE
	
	

	ABSENCE LOGGED ON SITS
	DATE
	
	


If you are an international doctoral candidate studying at QMU on a Tier 4 visa and you are on a period of authorised absence away from the QMU campus, it is a requirement of your continued sponsorship that you keep in contact with your Supervisory Team and the Graduate School whilst you are away.  

Instructions on completing the form

Please provide an exact date of departure and return to the UK  / QMU campus.  If there is a change in the date whilst you are away, please notify; graduateschool@qmu.ac.uk. 

Please provide contact details for the period of absence. If your contact details are likely to change within the next month, please provide details in the box marked ‘further information’
Please note, if the completed form is submitted electronically a signature is not required. Submission of the form electronically will be taken as ‘confirmation that the information supplied is genuine’.  
Instructions on submitting the form
Please submit this form on the first week of each calendar month, over the period of absence as agreed with QMU.

· Once the above form is complete please submit to graduateschool@qmu.ac.uk Cc. your Supervisory Team.  
· Submission indicates your approval and accuracy of the information. 

Important things to note

· You are responsible for ensuring that you understand and comply with all the terms and conditions of your Tier 4 visa and QMU sponsorship.  
· It is your responsibility to get authorisation for your absence from the Graduate School / supervisors in advance of you being absent from campus.  

· If you do not Sign In in person with Registry during the sign in weeks and do not have an authorised absence noted in your student record, the University may report your unauthorised absence to the UKVI and your visa will be cancelled.  In this instance, if the University is willing to continue to sponsor you, you will need to reapply for a new Tier 4 visa in order to return to studies on campus. 
· Detailed information on the compliance of your Tier 4 visa and reporting / monitoring of absences in available in your Doctoral Candidate Handbook (Section 10) which is available on the Doctoral Hub Page here. https://hub.qmu.ac.uk/ 

