How to complete the assessment form
Consult and use University Grade Descriptors provided in the assessment form. Do bear in mind that you are making a judgement about the learner’s performance in relation to what is reasonably expected of a learner at that level of the programme, and not in comparison with a qualified occupational therapist. 
Midway assessment
· This should take the form of a discussion between the practice educator and the learner highlighting areas of progress across all 8 learning outcomes.  Areas requiring further development and priorities to be addressed in the second half of the practice-based learning experience should be highlighted, agreed and documented in the development plan section. Written feedback only should be documented by the practice educator and learner relating to each learning outcome on the assessment form – grades for specific criteria should not be given at the midway point.  
· The midway assessment should be constructive, and encourage the development of individual strengths as well as giving advice aimed at resolving any difficulties encountered during practice-based learning.
· It is expected that learners will prepare for the midway assessment by completing the learner’s comments sections. Learners have been advised by the University to be prepared to discuss their own self-evaluations, and any other issues relating to practice-based learning with the practice educator. Comments section must be signed and dated by the learner.
· If you consider the learner to be at risk of failing PBL4, then you need make the learner, and the University aware of this preferably no later than the midway assessment. Contact the learner’s Personal Academic Tutor at the University if you have any concerns pertaining to the learner’s well-being, professional conduct, or quality of performance overall.
· Contact the University and ask to speak with the Professional Practice Tutor if you consider the learner to be achieving the equivalent of an A* or A standard performance at the midway, or final assessment. 

Final assessment 
· The assessment form must be completed with reference to the University Grade descriptors provided in this booklet.  Report forms are graded A*- F in line with the Queen Margaret University criteria for undergraduate modules. In making a judgement, it is important to bear in mind the extent to which the placement has given the learner the opportunity to demonstrate the criterion being considered, and on what can be realistically expected from the learner in relation to their level of the programme.  
· Mark a cross in each box to indicate the learner’s level of performance for each of the criteria. 
· Written comments for each learning outcome and an overall summary must be provided along with a development plan for future practice.  This should be dated and signed by the practice educator. 
· The final assessment should be constructive and encourage the development of individual strengths as well as giving advice aimed at resolving any difficulties encountered during practice-based learning. 
· Learners must pass all 8 learning outcomes.  All criteria within each learning outcome must be passed to achieve an overall pass.
· Make a judgement of the learner’s overall performance throughout practice-based learning and record this on the “overall grade section” on the front page of the assessment form. A*-D gradings represent pass grades. An A* is an outstanding performance; a D is a satisfactory performance.
· Learners awarded an overall grade of E or F will be required to retake PBL4.
· Learners must prepare for the final evaluation by completing the “learner’s comments” sections and be prepared to discuss these with the practice educator. Comments must be signed and dated by the learner
· The final grade will be subsequently converted into a percentage by the Professional Practice Tutor in line with the University grade to mark conversion rules. 
· Where possible, include feedback from service users, including advice to learners.
Service user comments
· Learners are encouraged to consider the service user’s perspective on their performance as this is good professional practice.  
· This will always be a voluntary process for the service user.  
· Always discuss with your practice educator before approaching a service user for feedback.
· Learners may wish to use the information on Visual CARE Measure or Paediatric CARE Measure available from to help gather feedback, or the CARE Measure itself at  http://www.caremeasure.org/about.php A student version of the Care Measure is also available on Turas or on Canvas for students to download.
· In some circumstances it may be more appropriate to gain feedback from carers, family members or other appropriate individuals rather than the service user, although it is recommended to seek this form the service user where possible.

As part of the continual monitoring process this Assessment Form may be subject to modification or alteration on an annual basis.

