QUEEN MARGARET UNIVERSITY
EXAMINATION HALL REGULATIONS
1. Complete the front cover(s) of the examination answer book(s) before the start of the examination. Write your answers on both sides of the page. Candidates should ensure that they have completed and sealed the right-hand side panel to maintain anonymity. You must also ensure that your name is not shown anywhere else on the examination answer book.
2. Check the instructions on the examination paper to see if you should use a separate answer book for each question or for each section. If you are answering more than one question in a book, begin the answer to each question on a fresh page and enter the number of the question in the margin.
3. Make sure you have been issued with the correct question paper and note the duration of the examination.
4. Matriculation cards should be displayed on your desk throughout the examination.
5. Complete all sections on the attendance slip.
6. Candidates must retain only authorised materials on their desks during each examination. All other belongings should be placed either at the front or the back of the room. IMPORTANT: Candidates must ensure that all mobile telephones are switched off and retained in personal bags at the front of the room.

7. During an examination, candidates will be permitted to use only such dictionaries, reference books, calculators and any other electronic technology as authorised by the Registry. Please note that the use of pencils in script books is forbidden. 

8. For the duration of reading time (where allocated this will normally last 5 minutes), candidates should not commence writing in the answer books, but may be permitted to write on the question paper (unless they are required to answer on this paper) or on scrap paper. The invigilator will instruct candidates when to commence writing in the answer books.

9. Questions on the content or presentation of the examination paper may only be asked during the specified reading time. The answer to any question asked will be repeated to all candidates taking the examination.
10. If you need additional paper please ask an invigilator. Any supplementary sheets should be marked with your matriculation number and attached to the exam answer booklet with the ‘tag’ provided.
11. If a candidate wishes to attract the attention of the invigilator at any time during the examination s/he should do so by raising her/his hand.

12. A candidate who arrives late will be admitted without question during the first half hour of an examination. Admission after the first half-hour may be allowed with the prior permission of the Senior Invigilator and the Registry Examinations Officer. No extra time will normally be allowed to a candidate who arrives late for an examination session, unless extenuating circumstances are accepted by the Senior Invigilator and Registry Examinations Officer.
13. No candidate should leave the examination room during the first 30 minutes or last 15 minutes of the examination, other than for personal reasons. Any candidate wishing to leave the examination room temporarily must be accompanied by an invigilator. Candidates will be reminded of the time 30 minutes and 15 minutes before the end of the examination.

14. Candidates must not communicate with other candidates either by word or sign, nor let their papers be seen by any other candidate.
15. Cheating in an examination is treated very seriously. If an invigilator suspects a candidate of cheating, she/he will confiscate any prohibited material and shall inform the Examinations Officer as soon as possible. Any candidate found to have cheated or attempted to cheat in an examination may be deemed to have failed that examination. 

16. A candidate who becomes ill during an examination must inform an invigilator. Candidates should provide a medical certificate to the Convenor of the Board of Examiners as soon as possible thereafter.

17. Candidates must obey the Senior Invigilator’s instructions either to remain in their seats until answer books are collected or to leave books on desks. It is the candidate’s responsibility to ensure that all relevant material for marking is submitted to the invigilator.
