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REVIEW CHECKLIST

As part of Queen Margaret University’s standard procedures for the review of existing programmes you are asked to complete the attached checklist.  The purpose of the checklist is to evaluate various aspects of the programme under consideration, to identify areas for discussion with the programme team at the review meeting and to highlight examples of good practice worthy of commendation and wider dissemination.  

Please respond to each question, basing your answers on your reading of the submitted documentation.  If a question is not relevant or it is not possible for you to answer a question this should be indicated in the comments column.  Please note that this is not an exhaustive list of issues and that you are invited to identify other areas for consideration or commendation either prior to the event or during the private meeting of the Panel on the day of the review. 

Review events provide opportunities to engage in philosophical, academic and professional debate about all aspects of the programme under consideration.  It is therefore not expected that the topics discussed with the Programme Team will follow the order in which they appear on the checklist.  It is also unlikely that the Panel will need to ask about each of the issues identified on the checklist, many of which will have been addressed through the submitted documentation.  Instead the checklist should be used in the private meeting of the Panel to inform the agenda for discussion.    

Each member of the Panel should complete the checklist independently and return it to the event Secretary no later than one week before the review meeting.  Responses will be collated by the Secretary and Convener of the Panel and you will receive a summary of issues two days before the meeting.  A summary will also be provided for the Programme Team.  
If you would like further information about completing this checklist or about any aspect of the review process please contact: 
Dawn Martin, Assistant Registrar (Quality Enhancement)

Email: dmartin1@qmu.ac.uk  Telephone: (0131) 474 0000
Thank you for your participation in this event.

	PROGRAMME TITLE
	

	DATE OF REVIEW EVENT
	

	DEADLINE FOR SUBMISSION OF COMPLETED CHECKLIST
	

	NOTES




1
Programme management and operation during the period of validation

	
	
	Yes
	No
	Comments / Commendations / Issues for discussion with the Programme Team

	1a
	Is there evidence that the Programme Team’s previously expressed aspirations and ambitions have been fulfilled during the period of validation?


	
	
	

	1b
	Has the Programme met the needs of the community during the period of validation?


	
	
	

	1c
	Has QMU been able to provide an environment in which the Programme can flourish?

(QMU internal panellists only)
	
	
	


2
Proposed changes to the Programme

	
	
	Yes
	No
	Comments / Commendations / Issues for discussion with the Programme Team

	2a
	Are proposed changes to the Programme clearly articulated and appropriate?


	
	
	

	2b
	Do the proposed amendments take account of changes to external reference points, changes in student demand, employer expectations and employment opportunities?

 
	
	
	

	2c
	Is there evidence of student input to the review of the Programme?  


	
	
	

	2d
	Have proposed changes been clearly communicated to students currently on the Programme?  


	
	
	

	2e
	Are appropriate transitional arrangements in place for students likely to be affected by changes to the Programme?
	
	
	


3
Programme title, overall aims and objectives

	
	
	Yes
	No
	Comments / Commendations / Issues for discussion with the Programme Team

	3a
	Does the proposed title adequately reflect the content of the Programme and its overall aims and objectives?
	
	
	

	3b
	Are the overall Programme aims and objectives clearly articulated, professionally and academically relevant and appropriate to the specified level?
	
	
	

	3c
	Is the level of the Programme appropriate and consistent with the SCQF
?


	
	
	

	3d
	Is the Programme consistent with external reference points? Please consider subject benchmark statements, QAA Codes of Practice
 and requirements of professional and statutory bodies.
	
	
	

	3e
	Does the Programme meet the needs of the proposed student target group?
	
	
	

	3f
	Are the overall aims and objectives of the Programme consistent with the University’s goals and mission? Does the Programme satisfy the requirements of the University’s generic graduate attributes? (where applicable)

 (QMU internal panellists only)
	
	
	

	3g
	Is the Programme compatible with the University’s existing portfolio? Please consider the distinctiveness of the Programme and relationship with existing awards.

(QMU internal panellists only)
	
	
	


4
Demand for the Programme, recruitment and admissions

	
	
	Yes
	No
	Comments / Commendations / Issues for discussion with the Programme Team

	4a
	Are the anticipated student numbers clearly stated and realistic?
	
	
	

	4b
	Is there sufficient evidence of demand for the Programme?  Please consider evidence of consultation with prospective students, employers or other evidence as appropriate.
	
	
	

	4c
	Does the documentation submitted for review include details of comparable awards in Scotland and the UK and is it reasonable to assume the Programme can compete with these awards?
	
	
	

	4d
	Does the documentation provide a statement on how the Programme compares with similar provision in other countries?
	
	
	

	4e
	Are the proposed marketing strategies clearly stated and appropriate?


	
	
	

	4f
	Are the criteria for admission transparent and appropriate?  Please consider whether the criteria are consistent with QMU regulations and requirements of any relevant professional and statutory bodies.
	
	
	

	4g
	Are the criteria for admission consistent with criteria for other Programmes at a similar level with similar content and learning outcomes?
	
	
	

	4h
	Are appropriate mechanisms in place to support recognition of prior learning (RPL)?
	
	
	

	4i
	Is there sufficient evidence that the programme will contribute to widening access and engaging students from non-traditional backgrounds? 
	
	
	

	4j
	Is there evidence of strategies for attracting under-represented groups to the programme on the basis of sex, gender, ethnicity, disability, age, religion, nationality, culture and sexual orientation?
	
	
	


5
Structure and content
	
	
	Yes
	No
	Comments / Commendations / Issues for discussion with the Programme Team

	5a
	Are the Programme structure, entry and exit points and routes for progression clearly presented and appropriate?  
	
	
	

	5b
	Is the rationale for choice of core and elective modules clear and have these been included in the documentation submitted to the Panel?
	
	
	

	5c
	Does the programme structure promote flexibility in attendance?  Consider, for example, whether the programme is accessible for full- and part-time learners.
	
	
	

	5d
	Is there alignment between the Programme aims and learning outcomes and are the learning outcomes realistic and measurable?


	
	
	

	5e
	Does the curriculum ensure the student’s experience has a logic and integrity clearly linked to the purpose of the Programme?


	
	
	

	5f
	Is there an appropriate balance within the Programme in relation to academic and practical elements, personal development, breadth and depth in the curriculum? 


	
	
	

	5g
	Does the curriculum promote progression so that the demands on the learner increase?


	
	
	

	5h
	Is there evidence that the curricular content is informed by current research and scholarship? 


	
	
	

	5i
	Is there sufficient evidence of curriculum innovation and development to enhance equality and diversity at programme and module levels? Please consider whether the team has put in place strategies for dealing with the potential exclusionary dimensions of the programme; for example, if a student’s cultural or religious beliefs prevents them from engaging meaningfully with every aspect of the curriculum?
	
	
	


6
Learning, teaching and assessment

	
	
	Yes
	No
	Comments / Commendations / Issues for discussion with the Programme Team

	6a
	Are the methods of learning and teaching clearly identified and appropriate?

	
	
	

	6b
	Are notional hours of student effort clearly stated, appropriate and consistent across modules?


	
	
	

	6c
	Is the volume and nature of assessment appropriate?


	
	
	

	6d
	Is the volume and nature of assessment consistent across modules?


	
	
	

	6e
	Does the assessment strategy have an adequate formative function in developing student abilities?


	
	
	

	6f
	Can the team provide evidence of the development of inclusive teaching and assessment strategies?  Please consider the extent to which Teachability has been used to inform learning and teaching.
	
	
	

	6g
	Does the Programme adequately reflect the University’s QELTA Strategy?

QELTA primary goals:

1) Maximising potential through learning

2) QMU as a community of learners

3) Quality Assurance and Audit

(QMU internal panellists only)
	
	
	


7
Programme management, quality assurance and enhancement

	
	
	Yes
	No
	Comments / Commendations / Issues for discussion with the Programme Team

	7a
	Are the arrangements for programme management and quality assurance clearly assigned?


	
	
	

	7b
	Are the arrangements for work-based learning clearly articulated and appropriate?

	
	
	

	7c
	Are arrangements for work-based learning consistent with the precepts in the QAA Code of Practice for 

Placement Learning?
	
	
	

	7d
	Are the programme regulations consistent with University regulations and any relevant professional or statutory body requirements?


	
	
	

	7e
	Are programme specific regulations clearly articulated and appropriate?

	
	
	

	7f
	For collaborative programmes only: are arrangements for programme management equivalent to arrangements for in house programmes?
  


	
	
	


8
The student experience

	
	
	Yes
	No
	Comments / Commendations / Issues for discussion with the Programme Team

	8a
	Are arrangements for student support, including support for international students clearly explained and adequate?

	
	
	

	8b
	Do applicants and students receive clear information on the Programme?


	
	
	

	8c
	Do applicants and students know what is expected of them?


	
	
	

	8d
	Are arrangements for Personal Development Planning clearly articulated and appropriate?


	
	
	

	8e
	Are arrangements for student representation and opportunities for students to provide feedback clearly articulated and appropriate?


	
	
	

	8f
	Are appropriate support systems in place to ensure the quality of experience and high retention rates of students from diverse backgrounds?


	
	
	

	8g
	Have appropriate steps been taken to ensure that equality and diversity issues are explicitly addressed through Student-Staff Consultative Committee meetings and other feedback mechanisms?


	
	
	

	8h
	Are arrangements for disabled students clearly articulated and adequate?

	
	
	

	8i
	Is there a student handbook for the Programme and is this adequate?


	
	
	


9
Staff experience

	
	
	Yes
	No
	Comments / Commendations / Issues for discussion with the Programme Team

	9a
	Is the collective experience of the Programme Team suitable for the effective delivery of the curriculum and for the overall learning, teaching and assessment strategy?


	
	
	

	9b
	Does the Programme Team have suitable experience of working in a professional environment relating to the curriculum?


	
	
	

	9c
	Are appropriate staff development opportunities specified?


	
	
	

	9d
	Is there evidence that staff are supported in promoting equality and diversity?


	
	
	

	9e
	Is an appropriate induction programme in place for new members of staff?


	
	
	

	9f


	Is appropriate technical and administrative support available?


	
	
	


Further comments

Please add further comments that have not been addressed by the checklist, identifying any issues you wish to raise with the programme team at the review meeting or examples of good practice.

	Issues for discussion with the Programme Team:



	Commendations:



Date:

Completed by:
� www.scqf.org.uk


� www.qaa.ac.uk


� Strategy for the Quality Enhancement of Learning, Teaching and Assessment: www.qmu.ac.uk/quality/lk


� Please note the following extract from QMU’s procedures for programme management:





The arrangements for the management of collaborative programmes delivered by partner organisations will follow the principles set out in this chapter, but may differ in certain respects according to the structures and practices operated by these institutions.  The University will however ascertain that collaborative partners have effective and equivalent mechanisms for the management of programmes.








