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PROPOSAL FOR THE APPOINTMENT OF EXTERNAL EXAMINER

Details of the proposed Examiner

	Full name
	

	Title
	

	Qualifications
	

	Current post

(if retired please indicate and give last post details)
	


Details of the Programme

	Award/Programme Title
	

	Length of Programme
	

	Mode of attendance
	

	Institution housing the Programme (if other than QMU)
	

	Programme Leader
	


Proposed period of tenure

(Normally four years and three months, from September until December of the final year of proposed tenure for programmes that run for a standard academic year, to allow for a three month overlap on appointments)

	From:
	Month
	
	Year
	
	To:
	Month
	
	Year 
	


Current External Examining appointments held by nominee

(It is undesirable for an External Examiner to hold simultaneously more than the equivalent of three

substantial undergraduate External Examining appointments)
	Institution & Programme
	Dates of tenure

	
	

	
	

	
	


Past External Examining appointments held by nominee 

(Please include last three appointments only.  If the person proposed has no experience as External Examiner, please include a full justification of the proposal in the rationale section below.  This should include details of ways in which the Examiner will be inducted and supported.)

	Institution
	Dates of tenure

	
	

	
	

	
	


Rationale

(Please provide a summary statement in support of the proposal)

	


External Examiner contact details

	Full address 

(for correspondence)


	

	Telephone number(s)
	

	Email address
	


Subject(s) to be Examined

	Subjects Examiner will have particular responsibility for
	Level in Programme & credit rating
	Average student numbers (where known)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Examiner to be replaced

	Full name
	

	Post/place of work
	

	Period of tenure
	


External Examiner team

(Indicate those not yet approved with an asterisk.  Indicate chief External Examiner if any Indicate any Examiners who do not have prior experience).

	Name
	Place of work
	Position in team
	Dates of tenure

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Board of Examiners

(Please indicate which meetings the Examiner will be required to attend.  In the case of tiered schemes, please indicate proposed Examiner's place in the structure)

Relevant experience in the last five years 

(i.e. Internal Examiner or in other similar role)

	Institution
	Position or role
	Dates

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Brief summary of areas of academic expertise
Brief summary of research and related scholarly/professional activity/consultancy

Brief summary of teaching experience

Detail any current/previous associations with institution/Programme/individual staff or students, including a statement on any programmes from the nominee’s institution which are externally moderated by QMU staff

Programme Committee Approval

	Name of Programme Committee
	

	Date of Approval by Programme Committee
	

	Date of Approval by Joint Board of Studies (collaborative programmes only)
	


Note that approval by the Programme Committee/Joint Board of Studies must be recorded in the minutes of the relevant meeting.  Where the appointment is approved by Convener’s Action, this must be homologated and recorded in the minutes of the relevant meeting.

Submit completed form and a copy of the proposed external examiner’s CV to the Secretary to the School Academic Board.
The CV should be short with a brief outline of qualifications and experience, detailing key publications.

FOR OFFICE USE ONLY

	
	Date

	Approval by School Academic Board
	

	Approval by Senate
	

	Letter of Appointment Sent
	

	Acceptance of Appointment Received
	

	Inland Revenue PAYE Received & Sent to Finance
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