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APPLICATION FOR ETHICAL APPROVAL

FOR A RESEARCH PROJECT

This is an application form for ethical approval to undertake a piece of research.  Ethical approval must be gained for any piece of research to be undertaken by any student or member of staff of QMU.  Approval must also be gained by any external researcher who wishes to use Queen Margaret students or staff as participants in their research.
Please note, before any requests for volunteers can be distributed, through the moderator service, or externally, this form MUST be submitted (completed, with signatures) to the Secretary to the Research Ethics Committee.

You should read QMU’s chapter on “Research Ethics: Regulations, Procedures, and Guidelines” before completing the form.  This is available at: 
http://www.qmu.ac.uk/quality/rs/default.htm 
Hard copies are available from the Secretary to the Research Ethics Committee.

The person who completes this form (the applicant) will normally be the Principal Investigator (in the case of staff research) or the student (in the case of student research).  In other cases of collaborative research, e.g. an undergraduate group project, one member should be given responsibility for applying for ethical approval.  For class exercises involving research, the module coordinator should complete the application and secure approval.

The completed form should be typed rather than handwritten. Electronic signatures should be used and the form should be submitted electronically wherever possible.
Applicant details

1. Researcher’s name:
2. Researcher’s contact email address:
3. Category of researcher (please tick and enter title of programme of study as appropriate):

	QMU undergraduate student
	

	Title of programme:
	

	QMU postgraduate student – taught degree
	

	Title of programme:
	

	QMU postgraduate student – research degree
	

	QMU staff member – research degree
	

	QMU staff member – other research
	

	Other (please specify)
	


4. School:

5. Subject Area:

6. Name of Supervisor or Director of Studies (if applicable):

7. Names and affiliations of all other researcher who will be working on the project:

Research details

8. Title of study:

9. Expected start date:

10. Expected end date:

11. Details of any financial support for the project from outside QMU:

12. Please detail the aims and objectives of this study (max. 400 words)


Methodology
13. Research procedures to be used: please tick all that apply.

	
	Tick if applicable

	Questionnaires (please attach copies of all questionnaires to be used)


	

	Interviews (please attach summary of topics to be explored)


	

	Focus groups (please attach summary of topics to be explored / copies of materials to be used)


	

	Experimental / Laboratory techniques (please include full details under question 14)


	

	Use of email / internet as a means of data collection (please include full details under question 14)


	

	Use of questionnaires / other materials that are subject to copyright (please include full details under question 14 and confirm that the materials have been / will be purchased for your use)


	

	Use of biomedical procedures to obtain blood or tissue samples (please include full details under question 14 and include subject area risk assessment forms, where appropriate)
	

	Other technique / procedure (please include full details under question 14)


	


14. Briefly outline the nature of the research and the methods and procedures to be used (max. 400 words). 

15. Does your research include the use of people as participants? Please delete as appropriate.  Yes / No
16. Does your research include the experimental use of live animals? Please delete as appropriate.  Yes / No
17. Does your research involve experimenting on plant or animal matter, or inorganic matter? Please delete as appropriate.  Yes / No
18. Does your research include the analysis of documents, or of material in non-print media, other than those which are freely available for public access? Please delete as appropriate.  Yes / No


19. If you answered ‘Yes’ to question 18, give a description of the material you intend to use.  Describe its ownership, your rights of access to it, the permissions required to access it and any ways in which personal identities might be revealed or personal information might be disclosed.  Describe any measures you will take to safeguard the anonymity of sources, where this is relevant:

20. Will any restriction be placed on the publication of results? Please delete as appropriate.  Yes / No




21. If you answered ‘Yes’ to question 20, give details and provide a reasoned justification for the restrictions. (See Research Ethics Guidelines Section 2, paragraph 7)


22. Will anyone except the named researchers have access to the data collected? Please delete as appropriate.  Yes / No




23. Please give details of how and where data will be stored, and how long it will be retained for before being destroyed. (See Research Ethics Guidelines Section 1, paragraph 2.4.1)


24. Please highlight what you see as the most important ethical issues this study raises (eg. adverse physical or psychological reactions; addressing a sensitive topic area; risk of loss of confidentiality; other ethical issue. If you do not think this study raises any ethical issues, please explain why).


25. If you have identified any ethical issues associated with this study, please explain how the potential benefits of the research outweigh any potential harms (eg. by benefiting participants; by improving research skills; other potential benefit).


Protection for the Researcher

26. Will the researcher be at risk of sustaining either physical or psychological harm as a result of the research? Please delete as appropriate.  Yes / No



27. If you answered ‘Yes’ to question 26, please give details of potential risks and the precautions which will be taken to protect the researcher.


Research Involving Human Participants 

You should only complete this section if you have indicated above that your research will involve human participants.
28. Please indicate the total number of participants you intend to recruit for this study from each participant group:

	Participant Group
	Please state total number

	QMU students
	

	QMU staff
	

	Members of the public from outside QMU
	

	NHS patients
	

	NHS employees
	

	Children (under 18 years of age)
	

	People in custody
	

	People with communication or learning difficulties
	

	People with mental health issues
	

	People engaged in illegal activities (eg. illegal drug use)
	

	Other (please specify):


	


* Please declare in section 32 where the participant group may necessitate the need for standard or enhanced disclosure check
29. Please state any inclusion or exclusion criteria to be used. (See Research Ethics Guidelines Section 1, paragraph 2.4)


30. Please give details of how participants will be recruited:

31. Please describe how informed consent will be obtained from participants. (See Research Ethics Guidelines Section 1, paragraphs 2.1.2 – 2.1.5)


32. Ethical Principles incorporated into the study (please tick as applicable):

	
	Tick as applicable

	Will participants be offered a written explanation of the research?  


	

	Will participants be offered an oral explanation of the research?


	

	Will participants sign a consent form?


	

	Will oral consent be obtained from participants?


	

	Will participants be offered the opportunity to decline to take part?


	

	Will participants be informed that participation is voluntary?


	

	Will participants be offered the opportunity to withdraw at any stage without giving a reason?


	

	Will independent expert advice be available if required?


	

	Will participants be informed that there may be no benefit to them in taking part?


	

	Will participants be guaranteed confidentiality?


	

	Will participants be guaranteed anonymity?


	

	Will the participant group necessitate a standard or enhanced disclosure check?


	

	Will the provisions of the Data Protection Act be met?


	

	Has safe data storage been secured?


	

	Will the researcher(s) be free to publish the findings of the research?


	

	If the research involves deception, will an explanation be offered following participation?


	

	If the research involves questionnaires, will the participants be informed that they may omit items they do not wish to answer?


	

	If the research involves interviews, will the participants be informed that they do not have to answer questions, and do not have to give an explanation for this?


	

	Will participants be offered any payment or reward, beyond reimbursement of out-of-pocket expenses?


	


-------

Declarations

33. Having completed all the relevant items of this form and, if appropriate, having attached the Information Sheet and Consent Form plus any other relevant documentation as indicated below, complete the statement below.

· I have read Queen Margaret University’s document on “Research Ethics: Regulations, Procedures, and Guidelines”. 
· In my view this research is:

	See Research Ethics Guidelines Section 6
	Please tick

	Non-invasive
	

	Minor invasive using an established procedure at QMU
	

	Minor invasive using a NEW procedure at QMU
	

	Major invasive
	


· I request Ethical Approval for the research described in this application.

Name (if you have an electronic signature please include it here) 

________________________________________   Date ____________

Documents enclosed with application:

	Document
	Enclosed (please tick)
	Not applicable (please tick)

	Copy of consent form(s)
	
	

	Copy of information sheet(s)
	
	

	Sample questionnaire
	
	

	Example interview questions
	
	

	Copy of proposed recruitment advert(s)
	
	

	Letters of support from any external organisations involved in the research
	
	

	Evidence of disclosure check
	
	

	Subject area risk assessment documentation
	
	

	Any other documentation (please detail below)
	
	

	
	
	

	
	
	


-------
34.  If you are a student, show the completed form to your supervisor/Director of Studies and ask them to sign the statement below. If you are a member of staff, sign the statement below yourself.
· I am the supervisor/Director of Studies for this research. 
· In my view this research is:

	See Research Ethics Guidelines Section 6
	Please tick

	Non-invasive
	

	Minor invasive using an established procedure at QMU
	

	Minor invasive using a NEW procedure at QMU
	

	Major invasive
	


·  I have read this application and I approve it.

Name (if you have an electronic signature please include it here) 

 ________________________________________  Date _________________

-------
35. For all applicants, hand the completed form to your Head of Subject or Head of Research Centre or, if you are an external researcher, submit the completed form to the Secretary to the QMU Research Ethics Committee.  You should not proceed with any aspect of your research which involves the use of participants, or the use of data which is not in the public domain, until you have been granted Ethical Approval.  

For completion by the Head of Subject / Head of Research Centre

Either

I refer this application back to the applicant for the following reason(s):

Name (if you have an electronic signature please include it here) 
_______________________________________        Head of Subject / Research Centre

Date ______________

Please return the form to the applicant.

Or

Please tick one of the alternatives below and delete the others.

    I refer this application to the QMU Research Ethics Committee.

    I find this application acceptable and an application for Ethical Approval should now be 
   submitted to a relevant external committee.

    I grant Ethical Approval for this research.

Name (if you have an electronic signature please include it here) 
_______________________________________        Head of Subject / Research Centre

Date ______________

Please send one copy of this form to the applicant and one copy to the Secretary to the Research Ethics Committee, Quality Enhancement Unit, Registry.
Date application returned: ____________________
This text box will expand as required.
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