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MODULE ALTERATION FORM

Please refer to the Quality Assurance Handbook: Programme Development, Modification, Monitoring and Review http://www.qmu.ac.uk/quality/qa
Nature of change:  (delete as applicable)
(A) Change to existing module

(B) Addition of new module

(C) Swapping one module for another

(D) Withdrawing a module
Module Title(s):  

Module Code(s):
Programme(s) accessing this module: (state whether core or elective)
Please Attach the Following Information and Tick as Attached


Rationale for this proposal











All relevant module descriptors










Evidence of support from affected students and/or external examiner(s) if appropriate

Evidence of consultation with other affected programmes (if applicable)


RATIONALE FOR PROPOSED CHANGE – Complete For ALL Proposals
	Date of Programme Committee approval

Date of Joint Board of Studies approval 

(for collaborative programmes only)

Date from which changes will take effect

Please enter for all modules so entries can be updated on ISIS




Note that approval by the Programme Committee/Joint Board of Studies must be recorded in the minutes of the relevant meeting.  Where changes are approved by Convener’s Action, this must be homologated and recorded in the minutes of the relevant meeting 
SUBMIT COMPLETED FORM AND ATTACHMENTS TO THE SECRETARY TO THE SCHOOL ACADEMIC BOARD

Additional information to be provided:
A. Change to existing module:

· Description of change and rationale.

· If the change is to learning outcomes confirm whether this has any impact on meeting the programme outcomes

· If the change is to the assessment specify the exact format and weightings.  

· Attach original and revised module descriptors marking clear which is which.

B. Addition of new module

· Reason for adding module. Confirm whether it will be core or elective.

· If the module is not offered within the same Division as the programme, state where it comes form and confirm it will be made available.

· If the module is completely new, state which Board of Examiners and External Examiner will be responsible for it.

· Attach the module descriptor.

C. Swapping modules

· Reason for change.

· Confirm that all programme learning outcomes will still be met.

· If the replacing module is not offered within the same Division as the programme, state where it comes form and confirm it will be made available.

· If the replacing module is completely new, state which Board of Examiners and External Examiner will be responsible for it.

· Attach the module descriptors for the original module and that which is replacing it.

D. Withdrawing a module

· Reason for change.

· Confirm that all programme learning outcomes will still be met.

· Confirm that any other programmes accessing the module have been consulted and can find alternatives.


