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Application Form - Research Degree (PhD/MPhil)

Please read the accompanying guidance notes before completing your application.
Answer ALL questions. Ideally, the form should be word processed.

If completing by hand, use black/blue ink and BLOCK LETTERS PLEASE.
	 (1) Personal Details

	Title (Dr/Mr/Mrs/Ms/Miss/Other):
	

	Forename(s):
	

	Surname / Family Name:
	

	Surname at 16 (if different):
	

	Gender:
	

	Date of birth:
	

	Permanent address

Postcode

Telephone

Email
	Address for correspondence (if different)

Postcode

Telephone

Email

	Legal Nationality

Country of Birth

Date first entered EU (if applicable) 


Date granted residence in EU (if applicable) 



	Please use the attached code numbers to complete this section:


Ethnicity

Code

Disabled


Code 

Disability

Code
If you would like to be contacted to 

discuss any special needs that you 

may have please tick box.

	Home/EU students - please give details of any significant periods spent outside the UK/EU

Continue on a separate sheet as necessary.


	(2) About your project

	Title of proposed research: 

If applying for a bursary please state the topic code.
Have you been in contact with an academic member of staff to discuss your Research Proposal? If yes, please indicate name below.



	Please tick the mode of registration for which you are applying:

Full-time

Part-time*

Please indicate whether you are a member of QMU staff:

Yes

No

Please indicate type of degree applied for:

PhD

MPhil

Start date (month/year): 
Please note that students normally start in September and would only be accepted for other start times in exceptional circumstances.


	* Part-time students only

Location of study:

Edinburgh

Other 

If ‘Other’ please state where research will be based and name a local organisation that can offer support:
* Part-time students based at a distance from QMU will need to discuss arrangements for local study support before an offer can be made. If you do not intend to be based within easy reach of Edinburgh while studying for your research degree, please indicate a local organisation that will support you (eg university or employer):
How do you intend to fund your studies?
(eg self, government scholarship, employer support. Bursaries are only available when specifically advertised for named projects.)




	Research Proposal

You MUST attach a separate sheet outlining your proposed research topic.

Outline any initial ideas for your project, indicating particular research questions you wish to address, and suggest methods you might use or preferred study populations. Explain briefly your reasons for wishing to carry out research in your chosen field. If you want to conduct your research outside the UK, give an indication of how and when you would propose to do this. The proposal should be c. 1000 words long.
Bursary applications: Please identify one of the advertised topics and quote its reference number. Indicate how you would approach the topic and the types of research methods you might use.

Other applications: You may put forward any proposal that is of interest to you, but please ensure you have checked the QMU website for confirmation that your proposal is within a field in which we have research expertise.  http://www.qmu.ac.uk/business_industry/directory.htm


	(3.1) Qualifications in higher or further education, including English Language if English is not your Primary Language.  Continue on a separate sheet as necessary. 

	
	Dates (Month, Year)

	Name and address of institution


	Course award and classification


	From
	To

	If you did an Honours project, give a brief outline, including any aspects of research methodology involved.  Continue on a separate sheet as necessary. 



	If you have a Masters Degree, briefly describe the topic, including any aspects of any research methodology involved.  Continue on a separate sheet as necessary. 



	(3.2) Other Qualifications, e.g. Professional qualifications.  Continue on a separate sheet as necessary.

	Institution


	Qualification/award obtained or expected
	Date of award

	(4) Employment. Please enter periods of employment in chronological order.  Continue on a separate sheet as necessary. 

	Employer’s name and address


	Post - (Give a brief outline of your duties if applicable to this application.)
	Full/

Part-time
	Dates 

(Month, Year)

	(5) Any other information

You may use this space to add any other information which you feel may be relevant to your application. For example, you may wish to say something about why you want to come to Queen Margaret University, or career intentions after obtaining your chosen qualification.  Continue on a separate sheet as necessary.




	(6) Have you previously submitted an application to Queen Margaret University? 
If Yes, state the years(s) of the application(s) and the course(s) for which you applied. 

How did you first hear about the University’s research work?



	(7) Referees.  Please give names, posts and addresses of two referees who are in a position to comment on your suitability to undertake a research degree

	Referee name & address

Postcode

Telephone

Email


	Referee name & address

Postcode

Telephone

Email

	(8) Declaration of criminal convictions 
Do you have any criminal convictions? 

Please tick

Yes

No

If yes, please read the attached notes of guidance or www.qmu.ac.uk/registry/criminal.htm


	(9) Applicant’s Confirmation

By submitting this application you are agreeing to the statement below:

To the best of my knowledge the information given in this form is correct and complete.  If I am admitted to a course at Queen Margaret University, I undertake to observe the University regulations (www.qmu.ac.uk/registry/ImportantInformation.htm) and ensure the payment of fees, and other liabilities.  I give my consent to the processing of my data by Queen Margaret University in line with the Data Protection Act 1998.

Name                                                                                          Date  ________________                       



	When completed, please return the preceding 5 pages of this form to:

Secretary to the Research Strategy Committee 

Quality Enhancement Unit
Queen Margaret University
Queen Margaret University Drive

Musselburgh

East Lothian EH21 6UU 
United Kingdom

or email:  researchdegrees@qmu.ac.uk 

Don’t forget to include:

· Your research proposal (see 2 above)
· Copies of your certificates

You may also include copies of references if these are available.
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Application Form for Research Degrees – PhD and MPhil 

THE APPLICATION FORM

This form can be used for application to a research degree course.  It is not to be used for undergraduate or taught postgraduate courses.  For undergraduate courses, please refer to http://www.qmu.ac.uk/prospective_students/advice_on_applying/how_to_apply.htm For taught postgraduate courses, please contact the Admissions Office at admissions@qmu.ac.uk .  International applicants to undergraduate or taught postgraduate courses should contact the International Office at international@qmu.ac.uk 

To telephone, call +44 131 474 0000 and ask for the specific department.
APPLYING FOR A RESEARCH DEGREE
To be considered for our courses you must send us a completed application form including an outline proposal and copies of certificates or other official documents confirming your academic qualifications. If possible you should also provide transcripts of your studies stating the individual subjects studied and your marks. You do not need to send original documents.  If the original documents are not in English you should also provide official translations.  

If your degree was studied in a country whose official language is not English, but your degree was taught in the medium of English, you should include official evidence of this.  If you were not taught in English you will have to include evidence of your proficiency in English. Please consult the relevant prospectus to check minimum English language requirements for your chosen course.  

Please email your completed application form, proposal and certificates to:

researchdegrees@qmu.ac.uk
Alternatively you may post your documents to: 
The Secretary to the Research Strategy Committee

Quality Enhancement Unit
Queen Margaret University
Queen Margaret University Drive

Musselburgh

East Lothian EH21 6UU 
United Kingdom

Please mark the envelope ‘PhD or MPhil application’. Do not staple papers together as we will need to photocopy them. It is advisable for you to keep a copy of your application together with details of when it was submitted.

NOTES TO HELP WITH COMPLETION OF YOUR APPLICATION

Below are some notes that may be helpful when completing the form.   They should be read in conjunction with the notes that are on the form itself.

Queen Margaret University awards two higher degrees by research to registered candidates who successfully complete approved programmes of supervised research:

Doctor of Philosophy (PhD)

Master of Philosophy (MPhil)

Each of these programmes can be undertaken on a full or part-time basis, with PhDs normally taking 3 years to complete (6 years part-time) and the MPhil 2 years (4 years part-time).  

ALL applicants must complete this form to apply.

Topics of research
The topic must be related to the subjects taught within the University (see website for details). Preferred topics of research are determined by factors such as the subject expertise of supervisory staff, resource and budgetary constraints, strategic research objectives and external funding opportunities.

All applicants are required to include an outline of their research proposal with their application. This will allow the Dean of School to assess:

1. Whether it is a topic we have the expertise to supervise.

2. Whether it is a topic which fits with QMU’s research priorities.

3. To what extent the applicant shows a grasp of the key issues in the field.

4. To what extent the applicant shows an awareness of how to frame a research question.

Entry qualifications
Applicants for a research degree shall normally hold, or anticipate gaining, a good honours degree from a United Kingdom higher education institution, or a degree from an overseas institution accepted by QMU’s Research Strategy Committee as an equivalent. Overseas students who have not been educated in the medium of English must provide evidence of English language ability. An IELTS score of 6.5, with not less than 6.0 in any element is required. (TOEFL 250)

Decision making on applications

Completed application forms are assessed by the Dean of the relevant School. Each suitable applicant is then, wherever possible, invited for interview. Overseas applicants may be interviewed by telephone.  It is the responsibility of the Dean of School to ensure that the applicant has met the appropriate entry requirements and is suited to pursuing a research degree, and that an appropriate Director of Studies is available. A letter offering a place is sent to the applicant by the Secretary to the Research Strategy Committee. On receipt of written confirmation from the applicant accepting the offer, an information pack will be sent to them, including notification of the date on which they will report to the University to begin their programme of study.
Applicants for study towards the award of PhD/MPhil will be considered on the basis of your previous education and qualifications, and on the quality of the proposed research programme outlined in the application. You should therefore give full and accurate details of all your relevant previous experience in these sections. Whilst you may enclose a CV to support your application please ensure you complete the application form fully.  

Criteria for Research Degrees

To be eligible for a research degree a student must undertake a research programme leading to the submission and successful defence of a thesis showing evidence that the candidate has met the criteria below. 

Where the research involves creative work or other form of practice-based research, the work must be accompanied by a commentary placing the material in its theoretical context. Both the commentary and the creative work must be judged by the examiners to meet the criteria below.

The respective criteria for the awards of Master of Philosophy (MPhil) and Doctor of Philosophy (PhD) are set out below. Students need to demonstrate:

	MPhil
	PhD

	· Knowledge that integrates most, if not all, of the main areas of the subject of study, including a critical awareness of current issues and developments.


	· A critical and detailed knowledge at the forefront of the specialist area of study, with the ability to provide an overview of the field.

· Knowledge and understanding that is generated through personal research or equivalent work which makes a significant contribution to the development of the subject/discipline.



	· The ability to identify and conceptualise new and abstract theoretical or practice-based problems and issues.
	· The ability to develop creative and original responses to theoretical or practice-based problems and issues.



	The ability to operate as an independent researcher (under guidance):

· Use a range of specialised skills and techniques which are at or informed by forefront developments within the subject.

· Plan and execute a significant project of research or development.

· Practice in a wide variety of professional contexts.

· Exercise substantial autonomy and initiative.

· Make a contribution to change and development


	The ability to operate as a fully independent researcher:

· Use and enhance a range of complex skills and techniques at the forefront of developments within the subject.

· Design and execute research or development projects to deal with new problems and issues.

· Practice in the context of new problems and circumstances.

· Exercise a high level of autonomy and initiative

· Challenge established ideas and show initiative in shaping change and development

	· The ability to communicate effectively with peers, more senior colleagues and specialists.


	· The ability to communicate at the standard of published academic work.


Equal opportunities monitoring

In order to monitor the effectiveness of the University’s equal opportunity policies the form requests information on your ethnicity and any disabilities. This information will not be used for selection purposes. QMU is required by the Race Relations Amendment Act 2000 to monitor, with reference to ethnic groups, the admission and progress of students.

Disabled applicants will be considered on their academic merits. Please indicate on the application form if you may have any special needs that should be taken into consideration. 

Referees

You will be required to provide the names of two referees who can be contacted to comment on your suitability to undertake a research degree.  It will speed up consideration of your application if you can provide copies of the references along with the completed application form. Please try to avoid using someone as a referee if they are likely to be one of the supervisors of the project as this gives them a conflict of interest.
Criminal convictions

Please declare whether you have any criminal convictions.  The University may ask for additional information about the nature of an applicant’s convictions.  Providing this information will not affect the academic consideration of an application.  Please note that, for entry purposes, some courses require applicants/students to provide a satisfactory Enhanced Disclosure from Disclosure Scotland, the Criminal Records Bureau or equivalent.  For further details please consult the relevant prospectus or Award Co-ordinator.  You can also access a list of the courses involved at www.qmu.ac.uk/registry/criminal.htm. 

Any offer of a place to study is subject to your acceptance of the University’s Terms and Conditions.  A copy is available on our website at www.qmu.ac.uk/registry/ImportantInformation.htm and also in the relevant prospectus.  

DATA PROTECTION ACT 1998

The information that you provide on the application form will be used by the University to consider your application for entry.  If you are offered a place it will also form the basis of your student record.  In addition, the University will use the information to help compile statistics for various organisations, none of which will identify you as an individual.  All use of the data that you provide will be in accordance with the Data Protection Act 1998.

WHAT HAPPENS NEXT?
On receipt of your application we will forward the form to the appropriate Dean of School.  We may contact you if we require any further information to support your application. The Dean  determines the suitability of the application in consultation with relevant members of staff.  

Suitable applicants are invited for interview wherever possible.  As soon as we have a decision from the Dean we will write and inform you of the outcome of your application.  

Further information about research degree programmes is available from 
ResearchDegrees@qmu.ac.uk  
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Codes for completion of Ethnicity,

Disabled and Disability Boxes

Please note that the information given is confidential and is protected from misuse.

Any information used for reports both internally and for external bodies will be in accordance with the provision of the Data Protection Act 1998.

Ethnicity

White-British 
11

White-Irish 
12

White-Scottish 
13

White-Irish Traveller
14

Other White background
19

Black or Black British - Caribbean
21

Black or Black British - African
22

Other Black background
29

Asian or Asian British - Indian
31

Asian or Asian British - Pakistani
32

Asian or Asian British - Bangladeshi
33

Chinese or other Ethnic background 
34

Other Asian background
39

Mixed - White and Black Caribbean
41

Mixed - White and Black African
42

Mixed - White and Asian
43

Other Mixed background
49

Other Ethnic background
80

Information Refused
98

Disabled

No disability
1

Registered disability
2

Disability that is not registered
3

Disability

No known disability
0

Dyslexia
1

Blind/partially sighted
2

Deaf/hearing impairment
3

Wheelchair user/mobility difficulties
4

Mental health difficulties
6

An unseen disability, 

e.g. diabetes, asthma
7

Multiple disabilities
8

A disability not listed above
9

Autistic spectrum disorder,

Asperger syndrome
T 







/       /
































/       /








