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THE APPLICATION FORM

This form is to be used for applying to taught postgraduate courses.  Information on individual courses is available from the University Prospectuses and from the QMU website (www.qmu.ac.uk). Contact details for Admissions Tutors and Disability Co-ordinators are also available from these locations.

Applications for undergraduate courses should be made via UCAS (www.ucas.ac.uk).


APPLYING FOR A COURSE

To be considered for a course you must send a completed application form which must include:
· two satisfactory references, one of which must be an academic reference
· transcripts from your completed studies, and copies of certificates or other official documents confirming your academic qualifications.  Do not send original documents.  If the documents are not in English you should also provide official translations.  
· If your first language is not English and your undergraduate study was not in the medium of English you must be able to demonstrate your proficiency in the English language. Please see overleaf for more information.
Please note that ALL sections must be completed. You are advised to keep a copy of your application and supporting documents together with details of when it was submitted. 

Please note that some courses have an application deadline attached to them, so please make sure you refer to the course information pages at www.qmu.ac.uk or in the prospectus for your course’s deadline before you apply.   All supporting documents should be submitted prior to the course deadline. Applications to the taught postgraduate programmes with application deadlines do not normally receive a response immediately as admissions tutors wish to consider all applications together.

A separate application form should be completed for each course you are applying for.

Please send your completed application form to the following address: 

Admissions Office 


  

 
Queen Margaret University 

  

Queen Margaret University Drive
  


Edinburgh






EH21 6UU
NOTES TO HELP WITH COMPLETION OF YOUR APPLICATION

Below are some notes that may be helpful when completing the form.   They should be read in conjunction with the notes that are on the form itself. 

Start Date

Proposed start date

If you are applying for 2009 entry, the start date will be September for most programmes.  You should therefore only state a start date other than September if you know that the programme for which you are applying starts at another time.
1. Personal Details

Please inform the Admissions Office if any of your personal details change after you have submitted your application form: admissions@qmu.ac.uk
Equal opportunities monitoring

In order to monitor the effectiveness of the University’s equal opportunity policies the form requests information on your ethnicity and any disabilities.  This information will not be used for selection purposes.

2. 
Address for correspondence

Please inform the Admissions Office if any of your contact details change after you have submitted your application form: admissions@qmu.ac.uk
5. 
English language ability

If your first language is not English and your undergraduate study was not in the medium of English you must be able to demonstrate your proficiency in the English language. 

We will accept the following as proof of your abilities:
· An IELTS score certificate (www.ielts.org) 
· A TOEFL score certificate (http://www.ets.org) 

PLEASE NOTE that scores vary for different courses. Please consult the prospectus or www.qmu.ac.uk to check minimum English language requirements for your chosen course.  

If your degree was studied in a country whose official language is not English, but your degree was taught in the medium of English, you should include official evidence of this.  If you were not taught in English you will have to include evidence of your proficiency in English.  

6. – 9. Education, professional qualifications, employment and any other information

Your application will be considered on the basis of your education, work and other relevant experience.  You should therefore give full and accurate details of all your relevant previous experience in these sections.  Whilst you may enclose a CV to support your application please ensure you fully complete the application form.  

Transcripts from your completed studies, and copies of certificates or other official documents confirming your academic qualifications are required.  Do not send original documents.  If the documents are not in English you should also provide official translations.  Please note that your application will not be considered until transcripts and certificates have been received. 

11. Personal Statement

Your personal statement should be no longer than 500 words long. Applications without a personal statement are considered to be incomplete.

Criminal convictions

Please declare whether you have any criminal convictions. You will be asked to provide further information concerning your conviction at a later date. Providing this information will not affect the academic consideration of an application. 

In order to hasten the application process you may wish to provide further information concerning your conviction along with your application. If you do wish to provide further information, please enclose this in a sealed envelope marked 'Private and Confidential' to the Senior Admissions Officer, Admissions Office, QMU, Queen Margaret University Drive, Edinburgh, EH21 6UU.

Please note that, for entry purposes, some courses require applicants/students to provide a satisfactory Enhanced Disclosure from Disclosure Scotland, the Criminal Records Bureau or equivalent.  For further details please consult the relevant prospectus or Award Co-ordinator.  You can also access a list of the courses involved at www.qmu.ac.uk/registry/criminal.htm. 

12. Referees
You will be required to send two references with your application, one of which must be an academic reference. The second reference can be an academic or professional reference. 

Please note that your application will not be considered until both references are received. It is your responsibility to request references, which should be provided on the relevant form and enclosed with your application.  The University will not request these on your behalf.  

Terms and Conditions

Any offer of a place to study is subject to your acceptance of the University’s Terms and Conditions.  A copy is available from www.qmu.ac.uk/registry/ImportantInformation.htm and also in the prospectus.  

Data Protection Act 1998

The information that you provide on the application form will be used by the University to consider your application for entry.  If you are offered a place it will also form the basis of your student record.  In addition, the University will use the information to help compile statistics for various organisations, none of which will identify you as an individual.  All use of the data that you provide will be in accordance with the Data Protection Act 1998.

WHAT HAPPENS NEXT?
We will acknowledge the receipt of your application by email, if a valid email address is provided. We may contact you if we require further information to support your application. Once your application is complete, we will forward the form to the relevant academic Admissions Tutor.  As soon as we have a decision from the Admissions Tutor we will write and inform you of the outcome of your application.  

Thank you for choosing Queen Margaret University and we look forward to receiving your completed application.

If you have any queries please contact the Admissions Office at admissions@qmu.ac.uk or telephone + 44 (0) 131 474 0000.  International applicants can also telephone + 44 (0) 131 474 0099.  

To complete, please type text into shaded area in each relevant field. The boxes will expand to allow you to enter information
	1. Course Details



	Start Date
	     

	Course(s) for which you wish to apply
	     

	Mode of Study

(please select via checkbox)
	Full Time

Part Time 

Distance Learning

Stand alone module(s) as an 

Associate student


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

    FORMCHECKBOX 


	2. Personal Details



	Family Name
	     
	Forenames
	     

	Previous Family Name
	     
	Title
	     

	Family Name at age 16
	     
	
	

	Date of birth
	     
	Male/Female
	 FORMDROPDOWN 


	Legal Nationality
	     
	Country of birth
	     

	Date first entered EU (if applicable)
	     
	Date granted residence in EU (if applicable)
	     

	Home/EU students - please give details of any periods spent outside the UK/EU
	     

	Ethnicity
	 FORMDROPDOWN 



	Disabled (click shaded area to select option)
	 FORMDROPDOWN 

	Disability (click shaded area to select option)
	 FORMDROPDOWN 


	If you would like to be contacted to discuss any special needs that you may have please tick box.
	 FORMCHECKBOX 


	3. Correspondence Addresses



	Current Address
	Permanent Home Address (if different)

	     
	     

	Town
	     
	Town
	     

	Postcode
	     
	Postcode
	     

	Telephone Number
	
	Telephone Number
	     

	Email Address
	     

	Mobile Number
	     
	Fax Number
	     

	4. Additional Information


	Have you previously submitted an application to the University?
	Yes  FORMCHECKBOX 
           No  FORMCHECKBOX 


	If YES, please state the year of application and the course for which you applied.
	     

	How did you first hear about the course for which you are now applying?
	     

	5. Language Proficiency


	Is English your first language?




	Yes  FORMCHECKBOX 
           No  FORMCHECKBOX 


	If English is not your first language please provide details of any English language qualifications you have below and attach copies of certificates.  If you do not hold a recent, acceptable English language qualification you would be required to obtain one as a condition of offer.

	     


	6. Secondary Education


	Include details of all examinations taken, whether passed or failed, in chronological order.

	Date (month and year taken)
	Subject
	Examining Body
	Level (e.g. H/AS/A/                              CSYS)
	Results (Grade/Band)

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	7. Post-School Education


	Date
	Institution Attended
	Qualification/Award Obtained or Expected

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	If you undertook an Honours project briefly describe the project / topic:
     


	8. Professional Qualifications


	Date
	Institution Attended
	Qualification/Award Obtained or Expected

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	9. Employment


	Current/Most Recent Employment

	Employer
	Title and Description of Post Held
	Date

	
	
	From
	To

	     

	     
	     
	     

	Previous Employers

	Employer
	Title and Description of Post Held
	Date

	
	
	From
	To

	     

	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     

	10.  Fees


	Who is expected to pay your fees?  Check the appropriate box
	Yourself

Your employer

Other Sponsor
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Please give the name and address of sponsor/employer where appropriate:

	Name
	     

	Address
	     

	Postcode
	     
	Telephone Number
	     

	Email Address
	     

	11.  Personal Statement


	Please give a brief description (no longer than 500 words) of your present post (if relevant) and what you hope to gain from the course for which you are applying. Use may also use this section to add any other information which you feel may be relevant to your application.  For example, you may wish to say something about why you have chosen the course for which you are applying, or why you want to come to Queen Margaret University, or your career intentions after obtaining your chosen qualification.  

	     


	12.  References


	You are required to send two references with your application, one of which must be an academic reference. The second reference can be an academic or professional reference. Guidance notes on completing the reference and a pro-forma are available here: 

http://www.qmu.ac.uk/prospective_students/advice_on_applying/how_to_apply.htm#partunderMACROBUTTON "LockedHyperlinks""
http://www.qmu.ac.uk/prospective_students/advice_on_applying/how_to_apply.htm - partunder

 

Please note that your application will not be considered until both references are received. It is your responsibility to request references, which should be provided on the relevant form and enclosed with your application.  The University will not request these on your behalf.  



	Referee 1

	Name
	     

	Address
	     

	Post Code
	     
	Telephone Number
	     

	Email Address
	     

	Referee 2

	Name
	     

	Address
	     

	Post Code
	     
	Telephone Number
	     

	Email Address
	     

	13.  Declaration of Criminal Conviction


	Do you have any criminal convictions?
	Yes  FORMCHECKBOX 
           No  FORMCHECKBOX 


	If yes, please read the accompanying notes of guidance.

	How did you first hear about the course for which you are now applying?
	     


	14.  Declaration


	To the best of my knowledge, the information given in this form is correct and complete.  If I am admitted to a course at Queen Margaret University I undertake to observe the University regulations and ensure the payment of fees and other liabilities.  I give my consent to the processing of my data by QMU in line with the Data Protection Act 1998.

	Signature of Applicant (If completing electronically, please mark checkbox to accept the declaration statement above)
	     

	Date
	     


	Declaration Checkbox
	 FORMCHECKBOX 



	Checklist: Have You……



	Completed all sections

Enclosed two references

Enclosed Proof of English Language (if applicable)
Enclosed copies of degree transcripts AND certificates

 
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



Once completed you can either save and attach this form to an email and send it to: admissions@qmu.ac.uk or print off  and send your completed application form to the following address: 

Admissions Office 


  

 
Queen Margaret University 

  


Queen Margaret University Drive
  


Edinburgh
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