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Registration Form
Short Course in Facilitating Learning & Teaching, 12-18 January 2011
We would be grateful if you could help us by providing the following information.  Please complete and return this form as an email attachment to CAPAdmin@qmu.ac.uk

[bookmark: Text1][bookmark: Text2]First name:       					Last name:       


[bookmark: Text3][bookmark: Text4]DOB (necessary for an IT Account):       			Dietary requirements:      


Please complete the column relevant to you

	QMU Staff Member/PhD student
	Staff Member of a Collaborative Partner
	Other (please specifiy):

	Name of your Department:

[bookmark: Text5]     

	Name of the Collaborative Partner:
[bookmark: Text6]     
	Name of your employer:

[bookmark: Text7]     

	Date of appointment: 
[bookmark: Text8]     
	[bookmark: Text9]Name of your contact here at QMU:      

	[bookmark: Text10]Your role:      

	Your role:
[bookmark: Text11]     
	Your role:
[bookmark: Text12]     
	Your subject area:
[bookmark: Text13]     

	[bookmark: Text14]Which programme will you be teaching?      
	[bookmark: Text15]Name of the programme at QMU:      

	[bookmark: Text16]How did you find out about the course?      

	How many hours do you anticipate you will be teaching?
[bookmark: Text17]     
	[bookmark: Text18]How many hours do you teach on the QMU programme per academic year?      
	[bookmark: Text19]How many hours teaching, approximately, do you do per week?      

	Do you assess student work?
[bookmark: Check1][bookmark: Check2]Yes |_|  No |_|
	Do you assess student work?
[bookmark: Check3][bookmark: Check4]Yes |_|  No |_|
	Do you assess student work?
[bookmark: Check5][bookmark: Check6]Yes  |_|  No |_|

	Are you taking this course as part of the MSc Professional and Higher Education?
[bookmark: Check7][bookmark: Check8]Yes  |_|  No  |_|
	Are you taking this course as part of the MSc Professional and Higher Education?
[bookmark: Check9][bookmark: Check10]Yes  |_|  No |_|
	Are you taking this course as part of the MSc Professional and Higher Education?
[bookmark: Check11][bookmark: Check12]Yes  |_|  No |_|



My teaching responsibilities include (please tick the relevant boxes):

[bookmark: Check13][bookmark: Check14][bookmark: Check15][bookmark: Check16]Managing tutorials	 |_|	Assessment	|_|	Field trips/visits	     |_|		Labs   |_|

[bookmark: Check17][bookmark: Check18][bookmark: Check19][bookmark: Text21]Demonstrating		|_|	Lecturing	|_|	Online learning	      |_|	Other (state)      											
Briefly summarise your experience of teaching based on responsibilities listed above.  Please include any previous relevant courses or staff development and please also indicate any topics/issues you would like to discuss in particular during the course.

[bookmark: Text20]     



























Fees:
· This course is free to all staff members and PhD students of QMU. 
·  For staff of Collaborative Partners there may be a reduced fee. This is decided on a case by case basis and depends on your teaching role within the QMU programme and the Statement of Intent between QMU and the Collaborative Partner
· UK & EU fees: £335 or £385 (if assessment is required for credit in relation to the MSc P&HE) is payable. 
· International (non-EU) fees:  £1,000 or ££1,050 (if assessment is required in relation to the MSc P&HE)   

Payment can be made as follows (please tick the appropriate box):

[bookmark: Check20]Cheque made payable to QMU								|_|
[bookmark: Check21]Bankers order/draft made payable to QMU						|_|
[bookmark: Check22]Credit/Debit card (please contact our FINANCE Dept. direct on 0131 474 0000)		|_|
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